UGC GUIDELINES FOR B.Voc.

UNIVERSITY GRANTS COMMISSION

GUIDELINES FOR INTRODUCTION OF BACHELOR OF VOCATION (B.VOC.)

1.

PROGRAMME IN UNIVERSITIES AND COLLEGES UNDER THE NATIONAL

SKILLS QUALIFCATIONS FRAMEWORK (NSQF)
Introduction

It has been a long felt necessity to align higher education with the
emerging needs of the economy so as to ensure that the graduates of
higher education system have adequate knowledge and skills for
employment and entrepreneurship. The higher education system has to
incorporate the requirements of various industries in its curriculum, in
an innovative and flexible manner while developing a holistic and well
groomed graduate.

Ministry of HRD, Government of India had issued an Executive Order in
September 2011 for National Vocational Education Qualification
Framework (NVEQF). Subsequently, Ministry of Finance, in pursuance of
the decision of Cabinet Committee on Skill Development in its meeting
held on 19th December, 2013, has issued a notification for National Skills
Qualifications Framework (NSQF) which supersedes NVEQF.

Under the National Skills Development Corporation, many Sector Skill
Councils representing respective industries have/are being established.
One of the mandates of Sector Skill Councils is to develop National
Occupational Standards (NOSs) for various job roles in their respective
industries. It is important to embed the competencies required for
specific job roles in the higher education system for creating employable
graduates.

The University Grants Commission (UGC) has launched a scheme on
skills development based higher education as part of college/university
education, leading to Bachelor of Vocation (B.Voc.) Degree with multiple
exits such as Diploma/Advanced Diploma under the NSQF. The B.Voc.
programme is focused on wuniversities and colleges providing
undergraduate studies which would also incorporate specific job roles
and their NOSs alongwith broad based general education. This would
enable the graduates completing B.Voc. to make a meaningful
participation in accelerating India’s economy by gaining appropriate
employment, becoming entrepreneurs and creating appropriate
knowledge.
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2.1

2.2

2.3

2.4

2.5

Objectives

To provide judicious mix of skills relating to a profession and appropriate
content of General Education.

To ensure that the students have adequate knowledge and skills, so that
they are work ready at each exit point of the programme.

To provide flexibility to the students by means of pre-defined entry and
multiple exit points.

To integrate NSQF within the undergraduate level of higher education in
order to enhance employability of the graduates and meet industry
requirements. Such graduates apart from meeting the needs of local and
national industry are also expected to be equipped to become part of the
global workforce.

To provide vertical mobility to students coming out of 10+2 with
vocational subjects.

Levels of Awards
The certification levels will lead to Diploma/Advanced Diploma/B. Voc.
Degree in one or more vocational areas and will be offered under the

aegis of the University. This is out-lined in Table I.

Table 1: Awards

Award Duration Corresponding NSQF
level

Diploma 1 Year S

Advanced Diploma 2 Years 6

B.Voc. Degree 3 Years 7

Each of the awards shall specify within parenthesis, the Skill(s)
specialization for example:

B. Voc. (Renewably Energy Management)

B. Voc. (Retail Management)

B.Voc. (Retail Management and IT)
Advanced Diploma (Food Processing)
Advanced Diploma (Health Care)

Advanced Diploma (Hospitality and Tourism)
Diploma (Green House Technology)

Diploma (BPO)

Diploma (Jewellery Designing)
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A suggestive list of vocational sectors and related specializations is given below:
Universities and colleges may like to identify additional sectors/specializations in view
of the potential for employment in the local industries and meet the standards laid
down by National Occupational Standards.

No. Sector Specialization
1. Automobiles
1. | Engine Testing
2. | Vehicle Testing
3. | Vehicle Quality
4. | Auto Electricals and Electronics
5. | Farm Equipment and Machinery
2. Entertainment
1. | Theatre and Stage Craft
2. | Contemporary Western Dance
3. | Theatre studies
4. | Acting
3. Information Technology
1. | Software Development
4 Telecommunications
1. | Mobile Communication
S. Marketing
1. | Retail
6. Agriculture
1. | Farm Machinery and Power Engineering
2. | Green House Technology
3. | Renewable Energy
4. | Processing and Food Engineering
5. | Soil and Water Conservation
7. Construction
1. | Building Technology
8. Applied Arts
1. | Fashion Technology
Interior Design
Jewellery Design
9. Tourism
1. | Tourism and Service Industry
10. Printing and Publishing
1. | Printing Technology
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6.1

6.2

Eligibility /Target

All universities and colleges included under Sections 2(f) and 12(B) of the
UGC Act, 1956 and receiving plan grant from the UGC are eligible for
UGC financial assistance under the scheme.

Eligibility for admission in B.Voc.

The eligibility condition for admission to B.Voc.programme shall be 10+2
or equivalent, in any stream.

Curriculum

The curriculum in each of the years of the programme would be a
suitable mix of general education and skill development components.
Curriculum details should be worked before introduction of the courses.

Skill Development Components:

(i) The focus of skill development components shall be to equip
students with appropriate knowledge, practice and attitude, so as
to become work ready. The skill development components should
be relevant to the industries as per their requirements.

(i) The curriculum should necessarily embed within itself, National
Occupational Standards (NOSs) of specific job roles within the
industry sector(s). This would enable the students to meet the
learning outcomes specified in the NOSs.

(iii) The overall design of the skill development component along with
the job roles selected should be such that it leads to a
comprehensive specialization in one or two domains.

(iv) In case NOS is not available for a specific area / job role, the
university/college should get the curriculum for this developed in
consultation with industry experts.

(V) The curriculum should also focus on work-readiness skills in each
of the three years.

(vi) Adequate attention needs to be given in curriculum design to
practical work, on the job training, development of student
portfolios and project work.
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6.3 General Education Component:

(i) The general education component should adhere to the normal
university standards. It should emphasise and offer courses which
provide holistic development. However, it should not exceed 40% of
the total curriculum.

(i) Adequate emphasis should be given to language and
communication skills.

6.4 The curriculum should be designed in a manner that at the end of year-
1, year-2 and year-3, students are able to meet below mentioned level
descriptors for level 5, 6 and 7 of NSQF, respectively:

Level | Process Professional | Professional | Core skill Responsibili

required knowledge skill ty

Level | Job that Knowledge of | A range of Desired Responsibilit

S requires well facts, cognitive mathematical | y for own

developed principles, and practical | skill, work and
skill, with processes skills understandin | learning and
clear choice and general required to g of social, some
of procedures | concepts, in accomplish political and responsibility
in familiar a field of tasks and some skill of for other’s
context work or solve collecting and | works and
study problems by | organizing learning

selecting information,

and applying | communicati

basic on.

methods,

tools

materials

and

information

Level Demands Factual and A range of Reasonably Responsibilit
6 wide range of | theoretical cognitive good in y for own
specialized knowledge in | and practical | mathematical | work and
technical broad skills calculation, learning and
skill, clarity contexts required to understandin | full
of knowledge | within a field generate g of social, responsibility
and practice of work or solutions to | political and, | for other’s
in broad study specific reasonably works and
range of problems in | good in data learning
activity a field of collecting
involving work or organizing
standard / study information,
non-standard and logical
practices communicati
on
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Level | Requires a Wide Wide range Good logical Full
7 command of ranging, of cognitive and responsibility
wide ranging | factual and and practical | mathematical | for output of
specialized theoretical skills skill group and
theoretical knowledge in | required to understandin | development
and practical | broad generate g of social
skill, contexts solutions to | political and
involving within a field | specific natural
variable of work or problems in | environment
routine and study a field of good in
non-routine work or collecting and
context study organizing
information,
communicati
on and
presentation
skill

a. Professional knowledge is what a learner should know and understand
with reference to the subject.

b. Professional skills are what a learner should be able to do.

c. Core skills refer to basic skills involving dexterity and use of methods,
materials, tools and instruments used to perform the job including IT skills
needed for that job.

d. Responsibility aspect determines the (i) nature of working relationship, (ii)
level of responsibility for self and others, (iii) managing change and (iv)
accountability for actions.

6.5 Guidelines for credit calculations

6.5.1 This section contains credit framework guidelines. The wuniversity/

college should use these guidelines or adapt them.

6.5.2 The following formula should be used for conversion of time into credit

hours.

a) One Credit would mean equivalent of 15 periods of 60 minutes
each, for theory, workshops/labs and tutorials;

b) For internship/field work, the credit weightage for equivalent hours
shall be 50% of that for lectures/workshops;

c) For self-learning, based on e-content or otherwise, the credit
weightage for equivalent hours of study should be 50% or less of
that for lectures/workshops.
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6.5.3 The suggested credits for each of the years are as follows:

6.6

6.7

6.8

6.9

6.10

Table 3
NSQF Skill Gener.al Normal Exit Points /
Level Component Education calendar Awards
Credits Credits duration
Year 3 36 24 Six Semesters B.Voc.
Year 2 36 24 Four semesters Ad'vanced
Diploma
Year 1 36 24 Two semesters Diploma
TOTAL 108 72

The university/college should develop the curriculum in consultation
with industry. The industry representatives should be an integral part of
the academic bodies of the university/college. While doing so, they
should work towards aligning the skills components of the curriculum
with the NOSs developed by the respective Sector Skill Councils.

The practical/hands-on portion of the skills development components of
the curriculum should be transacted normally in face to face mode,
either within the institution or at a specified industry partner location.
However, if due to the nature of the skill to be learnt, the industry
prescribes its acquisition through blended or distance mode, the same
may be followed. In nutshell, the emphasis should be on learning
outcome and not the input and processes. The general education
component of the curriculum may be transacted in any mode without
compromising on quality.

The specialization chosen by the university/college should be based on
the existing/forecasted skill gaps in the industry.

Relevance of programmes offered, along with that of the curriculum is
important. Therefore, monitoring, evaluation and updating of the
curriculum needs to be done periodically in consultation with industry,
keeping in view their requirements and changes in NOSs. The
university/college should incorporate this as a continuous and dynamic
process in-built in their system.

The university/college should appropriately use technology to improve
the effectiveness of the delivery of courses.
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7.1

7.2

7.3

8.1

8.2

8.3

10.

10.1

10.2

Examination and Assessment

The assessment for the general education component should be done by
the university as per their prevailing standards and procedures.

The assessment for the skill development components should necessarily
focus on practical demonstrations of the skills acquired. The university
may like to consult the respective Sector Skill Council for designing the
examination and assessment pattern for the skill development
components.The university may also consider using the designated
assessors of Sector Skill Councils/industry associations for the conduct
of practical assessment.

The university has to necessarily establish a credit based assessment
and evaluation system for the B.Voc. programme.

Infrastructure and Faculty for B.Voc. programme

University/college needs to have adequate laboratory /workshop facilities
for face to face delivery of skills and hands-on practice either owned or
arranged through tie-up with the partner industry or any institution
recognized by the certification agency.

The university/college should use its regular faculty for the conduct of
general education component and also for the skills components, if
existing. Additionally, they may hire faculty on contractual basis and
guest faculty in the core trades only as per UGC norms.

There is a provision of One Associate Professor and Two Assistant
Professors (purely on contractual basis during XII Plan period), under
this scheme.

Student Fee

Student fee should be decided as per the prevalent mechanism for fee
fixation for aided courses in the university/college.

Other conditions

The university has to necessarily adopt a credit based assessment and
evaluation system in semester mode for the B.Voc. programme.

The B.Voc. programme should be evaluated and monitored by the
university/college through its existing mechanism or by setting up an
alternate mechanism, with involvement of industry representatives.
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10.3

10.4

10.5

11.

11.1

11.2

11.3

11.4

11.5

University/college should develop bye-laws for running the B.Voc. degree
programme.

Bye-laws for the course should include provision of rejoining or re-
admission to the course during the period and counseling/ mechanism
for proper selection of specialization by the students at the time of
admission.

A college/university should offer a minimum of 2 skill specializations
under the B.Voc. programme.

Financial Assistance

The financial allocation will be made by UGC within overall ceiling of Rs.
1.85 crores for a period of three years under different heads as given
below:

Start-up assistance: A one-time start-up assistance of Rs. 50.00 lakh for
setting up of laboratories/workshops facilities, procurement of teaching
and learning materials, machineries/equipment and renovation. This
shall not cover any new construction.

Faculty: One Associate Professor and Two Assistant Professors — Rs.
75.00 lakh for three years (purely on contractual basis during XII Plan
period). Rs. 25.00 lakhs per annum X 3 years = Rs. 75.00 lakh - to be
reimbursed on actual basis within the total allocation.

Institutions should recruit faculty only in the core trades being offered
under the Scheme.

Visiting/Guest Faculty: Rs. 5.00 lakh for first year and Rs. 10.00 lakh for
second and Rs. 15.00 lakh for third year.

Existing Faculty Rs.500/- per lecture

Visiting/Guest faculty Rs.2,000/- per lecture

The operative yearly cost: The operative yearly cost shall be of Rs. 10.00
lakhs per annum.
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12.1

13.
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Procedure for applying under the scheme

University/college should submit proposal for introduction of B.Voc.
programme directly to UGC in the prescribed proforma attached as
Annexure-I. However, college should also submit a copy of “No Objection
Certificate” from the affiliating university.

Annexures

(@) Proforma for submission of proposal for introduction of B.Voc.
programme as given in Annexure-l.

(b) Proforma for submission of Mandate Form as given in Annexure-II.
(c) Proforma for Utilization Certificate is given in Annexure-III.

(d) Proforma for submission of statement of expenditure incurred for
introduction of B.Voc. Course is given in Annexure-IV.

(e) Proforma for submission of Annual Progress Report is given in
Annexure-V.

10
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ANNEXURE-I

Proposal Form for B.Voc. Programme

1. Details of the University / College: Please ensure that the details entered below match
exactly with the details registered with UGC.

1. Name of the University /
College:

2.| Full Postal Address:

3.| Name of the Affiliating
University

4.| Whether covered under Section
2(f) and 12(B) of the UGC Act, ves / No Whether Yes / No
1956 (If yes, please enclose a Autonomous

copy of the letter)

5.l Whether the college is aided or
self financing?

6.l Name, designation and contact
details (Tel/fax/mobile/email) of
Head of the Institution.

7.| Website URL of the College /
University

8. Any other relevant information
(Maximum 100 words) College /
University may like to share

11
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2. Details of the Proposed Skills Specialisations in the B.Voc. Program

Job Roles proposed to be covered in each
year (Along with NSQF level)

(*)

Programme

Name of the
Specialisation

Yr-1

Yr-2

Yr-3

Proposed
intake of
students

(Annually)

(*) This would be mentioned within Parenthesis in the name of the Award, e.g. B.Voc. (Specialisation)

12
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3. Proposed subjects / papers in the General Education component in each of the three
years.

Year-1 Credits

Year-2

Year-3

13
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4. Basis for choosing the specialisation(s): The choice of specialisation should be based

on:

a) Skills Gap requirements, to ensure that the program fulfils the skills requirement of
industry;

b) University / College has expertise in the specialisation; and

c) University / College have one or more committed industry partner(s) for design,
delivery, internship and placement.

Provide detailed basis for the choice of each of the specialisation(s). This would be an

important factor during the approval process of this proposal.

4.1. Skill Gaps identified:

Specialisation Skill Gaps Identified(Quantitative, Qualitative, Source,...)

4.2. Existing expertise of the University / College:

Specialisation Existing expertise (Which can be leveraged by the institution)

14
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4.3. Industry Partner(s)

_ Details of the Industry Partnership(s)

S | Specialis i i

Z ation Name of Organisation Nature of Partnership / Support Name, Designation
n . and Contact details

and Address * o
of official

1.

2.

3.

4.

(*) Curriculum design, content creation, admission, conduct of courses, provision of
infrastructure (in University / College, at employer location), internship, placement, etc.

4.3.1. Attach MOU(s), if any, signed with the industry Partner(s):

15
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5. Curriculum Design and Approval

5.1. What is the proposed process and plan for curriculum design? How is the University /
College ensuring that the curriculum meets the objectives of the B.Voc. Program?

5.2. Status / Plan for curriculumapproval by the appropriate body of the University / Colleges?

6. Student placement plan:

6.1. How would the University / College set up an effective mechanism for placement of
students?

16
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7. Faculty:
7.1. Availability of Faculty(For year-1)
Specialisation Faculty Available To be Guest Guest faculty to
| Area Needed with Recruited Faculty be provided by
Institution Industry
Partner

N|jo|a ik iwiN PP

7.2. Training needs of Faculty(For Year-1)

Specialisation / Details of Training Needed and

S-No. Area duration

Training Provider

17
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Availability of Infrastructure

8.1.1.
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Details of physical infrastructure

Name of the
Specialisation

Availability of physical infrastructure

Infrastructure

Available in the
College/ University

To be provided by
Industry Partner

Classroom

Laboratory

Workshop

Library

ICT Facility

Others

Classroom

Laboratory

Workshop

Library

ICT Facility

Others

Classroom

Laboratory

Workshop

Library

ICT Facility

Others

18
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9.

Details of Expenditure: (It is assumed that the existing infrastructure / faculty will be used
as far as possible. The expenditure to be listed here is only for any incremental
requirements the University / College may need.)

Z
g

Components

Expenditure (amounts in Rs.) Remarks

Y-1 ] Y-2

Total (Provide justification for

Y-3 expenditure)

Faculty / Staff

Contractual

Guest

Lab Assistant

Equipment for Labs / Workshops / Classrooms

Raw Materials etc. for Labs / Workshops

Faculty Training

aoe ko ITID wo |ITi N0 DY P

Admission Proc

ess, Pre-adm

ission Student Counselling etc.

Office Expenses /
Contingencies (including
expenditure on publicity,
guidance and counselling,
transport, field visits,
postage, stationery,
electricity, water etc.)

Travel

Others

Assessments

oo |0

Contingencies

o

Workshops / conferences /
seminars

Any other expense

TOTAL

19
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10. Student / Learner Fee details:

(All figures in Rupees)

Proposed student Total Fees proposed to be
Annual intake per year collected
S.No. | Programme(s) | Fee per pery
student | y1 | vy2 | Y3 | Total | Y1 | Y2 | Y3 Total
1.
2.

Total

11. Key Milestones / Plans for Year-1

. Person Expectgd
Key Plans / Milestones Responsible Completion
Date
1.
2.
3.
4,
5.
6.
7.
8.
9.
10.

12. Any other Information which the host college / university may like to provide.

Signature with Seal of the Head of the Host Institution
Name :

Date:

20
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ANNEXURE -1

MANDATE FORM
Electronic Clearing Service (Credit Clearing)/ Real Time Gross Settlement (RTGS) facility for receiving
payments.
A. Details of Accounts Holders:-

1. | Name of Account Holder

2. | Complete Contact Address

3. | Telephone Number/Fax/E-mail

B. Bank Account Details:-

1. | Bank Name

Branch Name with Complete Address,
Telephone No. and E-mail

3. | Whether the Branch is computerized?

Whether the Branch is RTGS enabled? If yes

4.
then what is the Branch’s IFSC Code

5. | Is the Branch also NEFT enabled?

6. | Type of Bank Account (SB/Current /Cash Credit)

7. | Complete Bank Account No. (Latest)

8. | MICR Code of Bank

| hereby declare that the particulars given above are correct and complete. If the transaction is delayed
or not effected at all for reasons of incomplete or incorrect information | would not hold the use
Institution responsible. | have read the option invitation letter and agree to discharge responsibility
expected of me as a participant under the Scheme.

Date: Signature of Customer

Certified that the particulars furnished above are correct as per our records.

(Bank’s Stamp)
Date: Signature of Customer

1. Please attach a photocopy of cheque along with the verification obtained from the bank.

2. In case your Bank Branch is presently not “RTGS enabled”, then upon its up gradation to “RTGS Enabled” branch,
please submit the information again in the above proforma to the Department at earliest.

NOTE:- Refund of Security Deposit/ Hire Charges Due to operation of E-payment w.e.f. 01/04/2012 the Mandate
form may please be submitted, duly verified by the bank, to this office for claiming Refund of Security Deposit/Hire
Charges along with a photocopy of blank Cheque.

21
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ANNEXURE - llI
UNIVERSITY GRANTS COMMISSION, NEW DELHI
UTILIZATION CERTIFICATE
It is certified that the total grant of Rs. (RUPEES ..eveeeeveeeeciiee e ) sanctioned
by the UGC vide letter No. F. dated has been utilized

by the college/university as per details given in the attached statement (As per Annexure D) in
accordance with the terms and conditions laid down by the UGC vide its letter No
dated and that all the terms and conditions have been fulfilled by the

college/university and the grant has been utilized for the purpose for which it was sanctioned.

It is further certified that the inventories of permanent and semi-permanent assets
created/acquired wholly or mainly out of the grants given by the UGC as indicated in the
enclosed statement are being maintained in the prescribed form and are being kept up-to-date
and these assets have not been disposed off, encumbered or utilized for any other purpose.

If as a result of check or audit objection, some irregularity is noticed at a later stage, the
college/university will refund the objected amount.

Signature of Principal / Registrar with Seal Signature of Auditor with Seal

Note: The Utilization Certificate should be accompanied by audited statement of account
indicating expenditure on various items.

22
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ANNEXURE-IV

UNIVERSITY GRANTS COMMISSION
PROFORMA FOR SUBMISSION OF STATEMENT OF EXPENDITURE INCURRED
FOR THE OF B.VOC. PROGRAMMES (DIPLOMA/ ADVANCED DIPLOMA/DEGREE)

1 Name of the University/ College:
2. Name of the Vocational degree/Advance Diploma/Diploma Course:
3 No. & Date of UGC’s approval
No.F. Dated
4. Period to which the accounts related : w.e.f. to
S. Details of actual expenditure incurred :
Grants Grants Unspent
approved released balance
(1) (i) (1) (iv)
NOTE
1. The statement of expenditure should be filled up separately for each
vocational degree course.
2. List of equipment purchased should be submitted.
3. Details of periods taken, amount paid to leach teacher by name under

guest faculty and internal faculty should be submitted.

Signature

Head of Institution / Principal/Registrar Govt. Auditor/CA

23
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ANNEXURE -V
UNIVERSITY GRANTS COMMISSION, NEW DELHI

ANNUAL PROGRESS REPORT (to be submitted annually to the UGC by each University /College)

1. Name and Address of the institution:

2. Name of the Head of the institution:

w

. Period of the Progress Report:

4. Activities Taken up During the Year:

5. Utilization of Grants during the Year:

(o)}

. Specific Outcomes:

7. Difficulties encountered in implementation, if any:

CERTIFICATE

This is to certify that the data/ information presented in this Annual Progress Report are true and
correct to the best of my knowledge and belief and the required documents will be provided to the
UGC, as and when the same are called for.

Signature with Seal of Head of the University /College
Place:

Date:
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